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OPH-PHIN-FILE TRANSFER SERVER: 
SFTP CLIENT INSTRUCTIONS 

 
This documentation is used for authorized users to connect to Louisiana Office of Public 
Health’s PHIN SFTP server. 
 
As of the date of this documentation we are only supporting the SFTP client: WINSCP 3.7.6.  It can 
be downloaded from various sites; the following client software is only a recommendation from 
OPH-MIS department.  You may use any FTP client that supports SSH2 at your option. 
 
STEP 1: DOWNLOADING and INSTALLING SFTP SOFTWARE 
 
You can obtain the i386, 32-bit Windows, 3.7.6 version at the following URL: 
http://easynews.dl.sourceforge.net/sourceforge/winscp/winscp376setup.exe 
 
When the below dialog appears, CLICK “RUN” 
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The below screen will appear 

 
 
 
When the below dialog appears, CLICK “RUN” 
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When the below dialog appears, CLICK “NEXT” 

 
 

When the below dialog appears, CLICK “NEXT” 
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Next you will choose your installation location. (Default is C:\Program Files\WinSCP3) 
Once you have selected you appropriate installation directory CLICK “Next >” 

 
 
 
When the below dialog appears, keep the default settings and CLICK “NEXT” 
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Then you will choose your Start Menu Folder (Default is WinSCP3—desired) 
Once you have chosen your desired Folder CLICK “Next >” 

 
 
When the below dialog appears, keep the default settings and CLICK “NEXT” 
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When the below dialog appears, keep the default settings and CLICK “NEXT” 

 
 
When the below dialog appears, keep the default settings and CLICK “INSTALL” 
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When the below dialog appears, keep the default settings and CLICK “FINISH” 
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STEP 2: CONFIGURATION 
 

 
 
 
On the above screen, enter: 
 
HOST NAME:  204.58.123.221 
USER NAME: <your username assigned by OPH> 
PASSWORD: <your password assigned by OPH> 
PRIVATE KEY FILE: Leave BLANK 
PROTOCOL: LEAVE DEFAULT (SFTP (allow SCP fallback)) 
 
CLICK “SAVE” 
 
When the below dialog appears, CLICK “OK” 
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When the below dialog appears, keep the default settings and CLICK “OK” 

 
 
STEP 3: UPLOADING DATA 
 
When the below dialog appears, keep the default settings and CLICK “LOGIN” 
(Please verify that <username@204.58.123.221 is highlighted) 

 
 
When the below dialog appears, CLICK “YES” 
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When the below dialog appears, CLICK “CLOSE” 
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The below is your WINSCP Interface 

 
 
DOUBLE CLICK the incoming folder on the right side of the WINSCP Interface 
 
Browse the left side of the WINSCP Interface for the file that needs to be uploaded 
 
Drag the desired file from the left side of the WINSCP Interface to the right side of the WINSCP 
Interface 
 
When the below dialog appears, keep the default settings and CLICK “COPY” 
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The below status screen will appear while the file is uploading and will close automatically when 
the upload has completed. 

 
 
After the upload, the file should appear on the right side of your WINSCP Interface screen 

 
 
To exit the application, CLICK “X” 


